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NG . To act the head of the Department of the directorate of Women’s Affairs.

o To be responsible for overall administration supervision and control of all
programmes and activities of the Department of Women Affairs. Remains
responsible for administration and establishment matter as the controlling officer
in respect of all connected officers and staff serving under the Department of

Women Affairs.

o To formulate policies and plan in respect of all activities of the Department and
responsible for supervision and administration of all programmes and personnel
thereof.

o To control and sanction funds in respect of ass programmes under the Department.

o To act as the project Director and controlling officer in respect of all development

projects under the Department.

o To act as the link between the Department and ministries including the controlling
ministries, Planning commission and other national and International agencies.

o To act as Registration Authority in respect of local and foreign voluntary agencies
for women.

o To act as the Secretary, Bangladesh Mahila Kallyan parishad.

o To be responsible for overall supervision and coordination of the activities of the
projects relating to women.

o To be responsible for inspection of the officers, N.G.O’s and project uunder the
Department of Women Affairs and to monitor and evaluate the effectiveness of
implementation of the programmes.

o Any other duty that may be assigned to the Minister/Advisor/Secratary by the
ministry of women affaires from time to time.
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responsible for administration and establishment matter as the controlling




officer in respect of all connected officers and staff serving under the
Department of Women Affairs.

To formulate policies and plan in respect of all activities of the Department and
responsible for supervision and administration of all programmes and
personnel thereof.

To control and sanction funds in respect of ass programmes under the Department.

To act as the project Director and controlling officer in respect of all development
projects under the Department.

To act as the link between the Department and ministries including the controlling
ministries, Planning commission and other national and International agencies.

To act as Registration Authority in respect of local and foreign voluntary agencies
for women.

To act as the Secretary, Bangladesh Mahila Kallyan parishad.

To be responsible for overall supervision and coordination of the activities of
the projects relating to women.

To be responsible for inspection of the officers, N.G.O’s and project uunder the
Department of Women Affairs and to monitor and evaluate the effectiveness
of implementation of the programmes.

Any other duty that may be assigned to the Minister/Advisor/Secratary by the
ministry of women affaires from time to time.
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